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JRP:  Note Cards

 

When you find something relevant in your research, read slowly and

carefully to achieve a clear understanding of what the author is saying and to

interpret the value and meaning of the content.  Then you can take notes on your notecards.

 

Writing the Note Cards

· Write only ONE fact or idea on a card.

· If the same source gives you more than one idea or fact, make more than one notecard.  Do not pack too much information on to one card.

 

What to do:
1. Direct Quote: Copy and paste the direct quotation from the original source.  In your final paper, you will use direct quotations only when the wording is especially interesting or relevant.

2. Paraphrase:  Restate the information into your own words.  In the vast majority of cases, this is how the information will appear in your final paper.  When paraphrasing, it is essential that you use in-text citation—just as you would for a direct quote.  Cite everything which is directly the product of your research.
3. My Ideas: Reflect on the information, noting anything you want to remember about this information.

 

Example

The following passage is from an article in the May 17, 2000 edition of Newsweek, page 47, by Ann Hughey and Eric Gelman:

Generalizing about male and female styles of management is a tricky business, because stereotypes have traditionally been used to keep women down.  Not too long ago it was a widely accepted truth that women were unstable, indecisive, temperamental and manipulative, and were not good team members because they had never played football.  In fighting off these prejudices many women simply tried to adopt masculine traits in the office.

Direct Quotation

Copy the material carefully.  Every comma, capital letter, and word in a direct quotation should be written exactly as it appears. 

 

 

 

 

 

 

 

Paraphrasing

When paraphrasing, you restate the information from your research in your own words.  Paraphrase is most useful when you want to reconstruct an author’s line of reasoning but do not feel the wording merits a direct quotation.

 

 

 

 

 
My Ideas

In the “my ideas” box follow up the quotation or paraphrase with reflection/analysis as you would in an essay
 

 

 

CAUTION:  If the material you are quoting, summarizing, or paraphrasing runs from one page to the next in the source, make a slash mark (/) on your note at the exact spot where one page ends and the next begins.  Later, you may only want to use part of the material and you will need to know exactly what page the material was taken from.

“Generalizing about male and female styles of management is a tricky business…Not too long ago it was a widely accepted truth that women were unstable, indecisive, temperamental and manipulative, and were not good team members because they had never played football.  In fighting off these prejudices many women simply tried to adopt masculine traits [such as steadiness and sportsmanship] in the office” (Hughey, Gelman 47). 





Because of the risk of stereotyping, which has served as a tool to keep women out of management, it is difficult to characterize a feminine management style.  Women have been cited for their emotionality, instability, and lack of team spirit, among other qualities.  Many women have defended themselves at work by adopting the qualities of men (Hughey, Gelman 47).





It seems unfair to me that rather than be labeled with the unflattering stereotypes, many women adopted masculine qualities just so they would be considered for promotions.  Femininity and business are seen as opposing forces.  Men seem to have an advantage in business just by being men.









